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Admissions Policy 

 
Introduction 
 
Great Walstead School is an Independent Prep Day School for boys and girls aged between 2 ½ and 13. 
 
At Great Walstead our vision is simple: we want to ensure all of our children become independent and engaged learners 
who see challenges not as problems, but as opportunities. 
 
Our school is made up in three parts: 
▪ EYFS - Nursery and Reception for pupils aged between 2 ½ and 5 
▪ Pre-Prep - Years 1 and 2 for pupils aged between 5 and 7 
▪ Prep – Years 3 to 8 for pupils aged between 7 and 13 
 
Admission to the school is at the discretion of the Admissions Panel consisting of the Headmaster, Director of Learning 
Development, Head of EYFS and the Head of Admissions after consideration of a child’s application. 
 
The Admissions Process 
 
1. Enquiries and Tours 
Following an initial inquiry to the School a Prospectus, link to our virtual tour, general information and Registration 
Forms will be sent to parents. Parents are informed of any waiting lists that may be in effect at this time. 
 
Prospective parents are encouraged to arrange a meeting at one of our Open Weeks or another convenient time. This is 
organised through the Admissions Team. Where possible this will be an informal meeting either at the school or on a 
video call with the Headmaster. We are operating virtual tours online to ensure the safety of our pupils, staff and parents 
is maintained. 
 
2. Registration and Assessments 
Applications from all children who have the ability and aptitude to access an academic curriculum are welcome. In order 
to progress your application we will require a completed Registration Form and non-returnable deposit of £100. We will 
also require school reports and any special educational needs or disabilities (SEND) additional learning needs 
information to be sent alongside the Registration Form.  
 
There is no entrance examination; however we like to assess children from Nursery onwards before they are accepted 
into the School. This is done by a thorough review of reports from your child’s previous school or setting and if needed 
we may ask for permission to contact their previous school or setting. This is done by our Director of Learning 
Development or Head of EYFS. 
 
Parents of children with SEND or learning difficulties are advised to discuss their child's requirements with the School at 
registration, so we can assist with questions and ensure we are able to support your child. To help the school 
understand how your child is best supported  parents are asked to provide copies of documents such as medical 
reports, speech and language therapy reports, occupational therapy reports, educational psychologist's reports or 
learning plans. 
 
Registration is understood to be an expression of interest. It does not commit a parent to accepting a place, nor does it 
commit the School offering. Parents may register a child at any age. 
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We cannot progress with your registration until all parts of the Registration Form are complete and we have received 
your child’s reports. We are unable to hold places open unless we have received all requested information, if a year 
group then becomes full, your place may go onto the waiting list. 
 
3. Offers and Acceptance 
All parents accepting an offer at Great Walstead for their child must return the Acceptance Form and deposit by the date 
outlined in the offer letter. This then secures your child’s place at the school for the year group and starting date 
outlined. 
 
Offers will be made following the review of reports by our Director of Learning Development and consultation with the 
admissions panel, and will be subject to availability for that year group. 
 
When the number of offers for a particular year reaches capacity the year list will be closed and a waiting list will be 
brought into operation. 
 
Parents who are divorced or separated are requested to let us know in a covering letter the circumstances as set out in 
the Acceptance Form and, if applicable, details of a court order regarding custody of the child. 
 
We can only offer places once we have received all the relevant reports, completed Registration Form and any 
supporting family information if applicable. If your Acceptance Form has not been fully completed this may delay your 
child’s start date. 
 
4. Taster Days 
Taster days can be offered to pupils once we have a completed Registration Form and payment of the Registration Fee 
plus return of reports as stated above. These will only be offered to pupils in Reception to Year 8. The child will be 
invited in to spend a day with his/her new class and teachers. 
 
5. New Pupil Information 
Prior to joining Great Walstead, parents of new pupils will receive detailed joining information. This information includes 
emergency contact information, medical information, publicity consent, trips and events consent as well as other 
information about your child. All new starters are required to provide us with an up to date digital photograph when they 
submit their acceptance from, if the photo provided is older than 6 months prior to joining we will require an updated 
photo no later than 1 week before the child is due to start. 
 
Parents are asked to return all forms and information at least 5 days before your child starts at the school. Delays in 
return of the Welcome Pack may result in your child not being able to start on the agreed date. 
 
Waiting Lists 
If there are more suitable applicants than places available, places are usually offered in the following order of priority: 
 

1. Siblings of current or former pupils at the School 
2. Pupils considered to be best suited to the academic requirements of the School 
3. Date of first registration 

 
Pupils may be placed on a waiting list and subsequently offered a place if one becomes available. 
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Deferred Places 
Where a parent defers an offer of a place, the School may request up to date reports or information in order to update 
any assessment and review progress. This is to determine if Great Walstead is still the right place for their child. Any 
new joiner forms or photographs which may have been submitted will need to be resubmitted to ensure the information 
we hold as a school is accurate. 
 
Early Years (Nursery & Reception) Admissions and Session Allocation Policy 
Early Years provision marks the start of a child’s journey through Great Walstead School. To secure your child’s place 
at our Nursery we will need to receive your Acceptance Form and deposit (£600) by the date set out in the offer letter. 
Offer letters will be sent out following the Taster Session. For more information about the deposit and how it will be 
credited, please refer to Section 2 of the Standard Terms and Conditions, included with your offer letter. 
 
One of the main aims of the Nursery is to prepare children for their later learning at Great Walstead. This means we give 
priority for places and sessions to children who are intending to complete their education through the School.  We will 
give priority in allocating sessions within the Nursery, for instance, to those whom we know are going on to our 
Reception, and who have indicated this on their Acceptance Form. However, although we cannot always guarantee to 
give everyone precisely what they want, we try to meet parents’ needs as best we can. For those children who are not 
going on into our Reception, spaces will be limited to the sessions we have left available once session allocations have 
been made, according to our priority list. 
 
Occasionally it is possible to book extra one-off sessions in the Nursery. As long as there is space available and we 
have sufficient staff to meet the relevant ratios we are very happy to do this. Any additional sessions will then be added 
to the end-of-term bill. However, we are unable to swap sessions. Please note, one-off sessions will not attract the Free 
Entitlement. 
 
Places in the Nursery are limited and Great Walstead will allocate sessions in descending order of priority as follows: 
 

▪ Those who are going through the School’s Pre-Prep department (into and beyond Reception) 
▪ Those who have older siblings in the Prep or Pre-Prep 
▪ Those who book for 5 full days at the Nursery 
▪ Those who book full days at the Nursery 
▪ Those who book just a morning with a lunch session 
▪ Those who book just a morning session 
▪ Those who book just the Free Entitlement session – if available.  

 
This is reviewed on a term-by-term basis. 
 
Local Offer Information 
Please refer to the ‘Great Walstead School Local Offer Information’ found on our website under ‘Policies & Reports’. 
 
Fluency in English 
In order to cope with the academic and social demands of Great Walstead, pupils must be fluent English speakers. 
Additional tuition in English as an Additional Language (EAL) may be available where necessary. Please refer to our 
‘English as an Additional Language (EAL) Policy’ for more information. 
 
Religious Beliefs 
Although Great Walstead is a Christian ethos school, we welcome applications from pupils of all religious faiths and 
none, and we do not select for entry on the basis of religious belief. 
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Special Educational Needs and Additional Learning Support 
Great Walstead School maintains a strong academic and supportive Christian tradition in preparing children for the 
demands of the Common Entrance Exam at 13+. The School welcomes children who have the ability and aptitude to 
access the academic curriculum, including those with Special Educational Needs & Disabilities (SEND) and learning 
difficulties, provided that the School can reasonably make available the help and support required. Please refer to our 
‘Special Educational Needs and Disabilities Policy’ for more information. 
 
Scholarships and Bursaries 
We offer 11+ Scholarships across the different disciplines of school life to those pupils who show both high levels of 
interest and potential.  Awards are offered to pupils who, in our view, we feel are likely candidates for a similar award as 
they move into their senior school at 13+. 11+ Scholarships are offered for the academics, sport, drama, music and art. 
 
A limited number of scholarships are being offered to pupils who are currently in Year 6. These scholarships are for 
children who are looking to apply for similar scholarships to their chosen Senior Schools. Children applying for these 
scholarships are expected to be working at a high level in their field. The benchmark for awarding scholarships will be 
Senior Schools’ expectations of potential scholars at 13+. Pupils’ general conduct and approach to school life will also 
be an important factor in the decision-making process. 
 
Pupils may apply for a maximum of two scholarships.  If a pupil were to win two awards, one would be honorary. 
Scholarships will carry a value of between £300 and £1000 per year off fees. 
 
Please refer to the Scholarships section of our website for more information and Scholarship application forms. 
 
Complaints 
If a parent wishes to complain about the Admissions Policy or outcome they should, in the first instance, raise it with the 
Headmaster. The Headmaster will in turn follow the School’s Complaints Policy. This policy is available, on request, 
from the School Office. 
 
 


