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Allergy and Dietary Requirements Policy 

Great Walstead School aims to provide an environment that is safe and allows any 

child with allergies to participate in the daily routine of the school without the fear of 

being exposed to traces of their allergen and the associated risks.  Great Walstead 

School is aware that children can have allergies, which may cause allergic reactions.  

This policy seeks to: 

 Ensure that all risks of a child being exposed to a specific allergen are 

minimised 

 Provide the necessary procedures to ensure the health and safety of all children 

with allergies 

 Provide a clear set of guidelines and expectations to be followed with regard to 

the management of allergies 

Where a child has a dietary requirement parents/carers will be asked to provide as 

much information as possible regarding suitable foods.  For our younger children 

parents/carers can be provided with detailed menus in order that they can choose 

appropriate meals for their child.  (However, the chef retains the right to provide an 

alternative food item to the one requested if it is identified that the food chosen may 

contain an allergen).  

Any special dietary requirements and food allergies and any associated special health 

requirements will be detailed on a child’s registration paperwork when they join Great 

Walstead School and this information will be easily accessible to all staff that need to 

be aware of it; in some cases this may be all staff in school.  Allergy action plans and 

medication will be kept in the surgery in the care of the School Nurse and if appropriate 

also with the staff responsible for the child so in some instances parents/carers may 

be requested to provide 2 sets of medication.  Medication and Allergy action plans will 

be taken on all trips out of school and out into the school grounds. 

Staff must not consume their own food or drink within rooms used by the children.  No 

nuts or nut products will be brought into the school by staff.  If a member of staff has 

a medical condition that requires them to have food or drink at specific times they must 

discuss their needs with their line manager. 

Great Walstead aims to be a nut free school and does not allow nuts or nut products 

within the school.  However, manufacturers often use the phrase ‘may contain’ to 

indicate the possible presence of nut traces in food, either in the product ingredients 

or through contamination in the production process.  The school kitchen may use some 

products labelled in this way but wherever possible they try not to.  The labels ‘may 

contain traces of nuts’ or ‘produced in a factory that handle nuts’ is cautionary advice 
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but these warnings will always be taken seriously as they do not tell us anything about 

the level of risk for that food.  Children with an allergy to nuts will not be served foods 

labelled in this way, unless consented by parents.  

Allergy and Dietary Requirements Procedures 

If a child has an allergy an Allergy action Plan will be completed detailing the following: 

 The allergen the child is allergic to such as nuts, eggs, bee stings, cats 

 The nature of the allergic reactions e.g. anaphylactic shock, a rash, reddening 

of skin, swelling, breathing problems 

 What to do in case of allergic reactions including any medication used and how 

it is to be used e.g. an Epi pen 

 Control measures such as how the child can be prevented from contact with 

the allergen 

 The Health Care Plan will be signed by the health care professional, 

parent/carer and School Nurse and will be kept in surgery. A copy will be kept 

with the child’s medication, in the main kitchen and put on display in the Nursery 

kitchen if the child is in the Nursery.   

 The Allergy action plan will be shared with all appropriate staff. 

The parent/carer is responsible for informing the school of any changes to their child’s 

allergies and any food that they may or may not have.  Changes must be discussed 

with the School Nurse who will then share this information with the appropriate 

members of staff and ensure that records are up to date.  Allergy action plans must be 

reviewed regularly and updated with the parent/carer when changes are notified. 

Staff will be made aware of the signs and symptoms of a possible allergic reaction in 

case of an unknown or first reaction in a child.  Symptoms may include a rash or hives, 

nausea, stomach pain, diarrhoea, itchy skin, runny eyes, shortness of breath, chest 

pain, swelling of mouth or tongue, swelling to the airways to the lungs, wheezing or 

anaphylaxis.  All staff will be trained in the administration of specific medication in the 

event of an allergic reaction and can ask the School Nurse for a refresher at any time.  

This may be particularly important if a child joins school and the adults that work with 

them want to feel completely confident with the administration of a specific form of 

medication. 

If a child has an allergic reaction staff will act quickly to administer the appropriate 

treatment (using the information on a child’s Allergy action plan if they have one).  The 

School Nurse will be informed and so will the parents/carers.  Support from the 

emergency services may be requested if it is felt necessary.  Staff will ensure they 

complete any necessary paperwork following a child’s allergic reaction. 



  

 

 

 
 

Issue: 2.0 Page 4 of 6 Reviewed By: Ops Man / Nurse 
Revised: September 2020  Reference:  

 

Allergy Policy 

Meetings with parents/carers 

When a child with an identified allergy or dietary requirement joins Great Walstead 

school a meeting will be arranged with the parents/carers and key members of staff. 

Meetings are likely to include the School Nurse and members of the catering team and 

include a viewing of the school kitchen from the dining room side of the servery and 

the Nursery kitchen.  In the case of a child joining the Nursery more than one member 

of the Nursery team will attend the meeting.   

All such meetings will be recorded on a file note and all relevant staff will be asked to 

read the file note and sign it to indicate that they have read and understood what is 

recorded on the file note.  

Food Allergy/Intolerance 

The catering team will work together to ensure that children with specific food allergies 

receive no food at school that may harm them.  This may include designing an 

appropriate menu or substituting specific meals on the current menu. 

All food prepared for children with specific food allergies will be prepared in an area 

preventing contamination and served on equipment that has not been in contact with 

any food type that needs to be avoided. 

The catering team will check all ingredients in all products at their daily meeting to 

ensure that all dietary requirements are met and a child is not prepared a meal 

containing foods that they must not have. 

Children with specific food allergies will have their food served on red plates which will 

be labelled with each child’s name and collected from the servery by either a member 

of staff (for the younger children) or by the older children themselves.  This system will 

also be used for any children who must not be given certain foods for religious reasons. 

Information about dietary requirements within the Nursery are displayed in the Nursery 

kitchen so that all staff are aware of individual dietary requirements.  Nursery tables 

will be cleaned after each snack time using cleaning products provided by the kitchen.  

In Nursery each child with a specific food allergy will have a red place mat.  The place 

mat will have the sessions that the child attends Nursery marked on it.  If a child with 

a specific food allergy requires a second helping this will be collected directly from the 

kitchen and not served from the Nursery serving counter. 
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Only staff timetabled to work in Nursery can give food to Nursery children.  At the start 

of each term all members of staff timetabled to work in Nursery will receive appropriate 

training. 

 

Appropriate seating arrangements within the dining room for a child with a specific 

food allergy will be discussed with their parents/carers. 

Where age or stage appropriate the staff supervising mealtimes and snack times will 

discuss food allergies with the children.  Staff will also closely supervise mealtimes 

and snack times to ensure that children with special diets do not receive food from 

other children. 

Serious Allergic Reaction Procedures 

A child’s Allergy action plan must always be followed.  

Staff will ensure the well-being of any children who may have witnessed the allergic 

reaction. 

All incidences will be recorded. 

Emergency Antihistamine ‘Piriton’ 

If a child is prescribed Piriton to treat a known allergy a Health Care Plan will be 

completed.  The parent/carer will supply the Piriton and the Administration of Medicine 

policy will be followed. 

School will hold emergency Piriton but this will only be administered to children who 

have written consent from their parents/carer unless staff have been instructed to 

administer this medication by the emergency services following a 999 call. 

Training 

The school has a full-time registered nurse on the premises during the working day.  

All EYFS staff are paediatric first aid trained along with other key staff throughout the 

school.  Staff are given regular updates on children with medical needs in the school 

and training on the use of Epi pens as required. 

Food brought from home for Birthdays and other special celebrations 

The school cannot accept homemade foods.  Cakes must be shop bought with a full 

list of ingredients which the School Nurse will check.  If a child’s dietary requirements 

mean they are unlikely to be able to eat cakes brought in then the staff responsible for 

the child will discuss a suitable alternative with the child’s parents/carers. 
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If a child, parent, member of staff or visitor becomes ill as a 

result of an allergic reaction dial 999 and tell the operator 

you suspect anaphylaxis. 


