
Staying COVID-19 Secure in 2020
We con�rm we have complied with the government’s 
guidance on managing the risk of COVID-19

We have cleaning, handwashing and hygiene procedures 
in line with guidance 

We have taken all reasonable steps to help people work 
from home 

We have taken all reasonable steps to maintain a 2m 
distance in the workplace 

Where people cannot be 2m apart, we have done everything 
practical to manage transmission risk

Employer Date

FIVE STEPS TO SAFER 
WORKING TOGETHER

We have carried out a COVID-19 risk assessment and 
shared the results with the people who work here

Who to contact: Adrian Franks, Operations Manager

(or the Health and Safety Executive at www.hse.gov.uk or 0300 003 1647)

Great Walstead School 29th May 2020



Partial School Reopening  (COVID 19) 

Reception, Yr 1 and 6 based on 1.5hrs outside play for social development

When considering a return to school for any pupils we based our decision making around three principles.  Firstly to ensure as best as 

possible a safe and secure environment for pupils and staff.  This has been done taking into account all advice and guidance from 

Public Health England and government advice.  The second principle was providing opportunities for social and personal development, 

something which we are unable to address through remote teaching.  The third principle is to consolidate the academic learning they 

have done through our remote teaching.  

Throughout our decision making we also had to bear in mind that the choice to return to school will be, at this stage, a parental decision 

and for those choosing not to return there will still be an expectation of the delivery of our current curriculum.  For this reason we felt that 

the first phase of reintroduction of pupils to Great Walstead would be most safely done through opportunities to return for a period of one 

and a half hours to play and interact socially within agreed pods.  From a safety point of view this reduces the possible spread of 

infection as all activities are likely to be outside.  We are not restricted by the physical size of a classroom and can make use of specific 

areas of the school allocated to each pod.  For the younger children, much of their learning is done through play so these sessions offer 

not only social and personal development but will also enable academic development.  

The programme is flexible and allows us to continue to offer the remote teaching to all pupils, both those returning and those choosing to 

stay at home, but also as additional year groups are allowed back to school we can continue that programme but enable additional year 

groups to return and operate in safe and secure pods.  

This is a changing and adaptive plan and the risk assessment will be one that is regularly reviewed to reflect any changes in advice from 

Public Health England and the government. 

Pupils

Staff

Visitors

Contractors

Hard Pre Prep play equipment

Cleaning and sanitisation

Sports field

Pre Prep Playground

Woods

Astroturf

Tennis Courts

Designated Toilets

All other areas of the school are out of bounds for pupils and parents and will be locked

Opening up the 

school  
Pupils and Staff

Spreading / Catching 

COVID 19

Have small group sizes - max 15 pupils / teacher 

Limit the number of people that members of staff / groups of pupils come into regular contact with by having smaller, contained pods that 

stay together with the same teacher(s) 

Recognising that maintaining social distance for the younger children will be harder.  Within the pods the children will be able to play with 

each other staff should outline that physical contact should be limited this includes hugging and holding hands. 

Only using outside areas for activities and these are limited to the ones stated above 

Ensure good natural ventilation in the rooms / areas that are being used.

Actively provide opportunities for regular handwashing / hand sanitising and encourage everyone to use a paper towel or tissue for 

turning off taps, opening toilet doors, etc once they have clean hands.  Examples of when hands should be washed/sanitised : 

- before leaving home 

- on arrival at school and leaving school 

- immediately before and after each lesson / activity/break time - before eating any food, including snacks

- after using the toilet

Parent communication sent including factsheets outlining what they are required to do and what activities will be taking place, a video 

message from the headmaster which shows how the school will look and what the parents are required to do.

Signage will be up around the school and outside areas showing 2m distancing.

Taking the temperature of all pupils and members of staff as they arrive at school, using a hand-held infra-red thermometer. Whilst not 

everyone who is infected with Covid-19 has a temperature, it is one of the more common early symptoms.  Anyone that has a raised 

temperature should immediately return home unless there is a good reason why the raised temperature is not due to a fever (this should 

be discussed and confirmed with the School Nurse and Head, who may need to see medial evidence for any other conditions)

All Activities Staff

Staff with underlying 

health conditions that 

may put them at 

increased or very high 

risk of severe illness 

from Coronavirus 

(COVID-19)

Identify those staff that have underlying health conditions that may put them at either increased or very high risk of severe illness from 

Coronavirus (COVID-19). 

Adhere to the latest Government guidance on social distancing - Coronavirus (COVID-19)

If a pupil or member of staff lives with someone in a vulnerable health group, including those who are pregnant, they can attend the 

school. However, whilst it is possible to ask a member of staff in this situation to come in to work, it should be avoided if at all possible.

If a pupil lives in a household with someone who is in the most vulnerable health groups, as set out in the guidance on shielding, they 

should only attend the school if stringent social distancing can be adhered to and the child is able to understand and follow those 

instructions.

Keep up to date on the latest Government guidance on underlying health conditions that may put persons at either increased or very 

high risk of severe illness. as these may change in line with the latest scientific research.

Controls in place

Great Walstead Risk Assessment Form

Description and list of tasks and activities covered 

by this risk assessment:

Equipment and materials used:

Location(s) covered by this risk assessment:

Name(s) of person(s) covered by this assessment:

Activity/task Persons at risk Named hazard

Introduction:
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Controls in placeActivity/task Persons at risk Named hazard

Staffing Levels Pupils and Staff

Insufficient staff due to 

staff not wishing or able 

to return to work 

Staff to be offered PPE, facemasks, gloves and visors.

Staff are consulted and have the opportunity to review and feedback on the Risk Assessment to help reassure any fears and insecurities 

they may have.

Staff will have a good insight into how the daily tasks and activities happen in practice, and what alternative or additional controls might 

be necessary and changes published to all relevant parties.

The controls identified in the risk assessment are communicated to the people that need to know about them, e.g. staff, pupils, parents, 

contractors, people making deliveries, and other visitors. This will be in the form of a training session, notices reminding people what to 

do in certain situations, provision of guidance notes or reference documents, the issuing of the risk assessment and parent 

communications (factsheets, video messages).

Publish school risk assessment on school's website. https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/5-steps-to-

working-safely

Once the school has reopened, the risk assessment should be kept under regular review, and updated as necessary communication of 

the changes should take place to all relevant parties.

Spreading / Catching 

COVID 19

Where possible, encourage staff and pupils not to use public transport to travel to school and are to be discouraged from car sharing

with other families

Parents not allowed into school buildings, unless they have made a prearranged appointment.  

Pupils to have temperature taken as they are greeted by teachers, outside normal temperature parameters sent back to parent or placed

in isolation room. 

Maintain Social Distance queuing for entry to buildings. Lines on the path to indicate 2m distance, signage around the school also

noting 2m distances.

Parents to use Kiss and Drop route for children in year 6. 

Parents of Reception to park in Pre Prep car park and walk children up to playground ensuring Social Distancing. Child temperature

taken if OK parent departs.

Year 1 Parents to park in top main school carpark and walk to Headmaster lawn. Child temperature taken if OK parent departs.

Any prescribed medicines to be placed into container near.

Need clearly identified drop-off / pick up points for Nursery children if they return.

Wash hands with soap and hot water on entry to buildings

All parents for the year groups returning to receive a detailed factsheet outlining what they need to do and how the activities will take

place.  The parent video message will contain information on how the drop off and pick up will work.

Pupil disorientation from 

drop-off to class 

assembly

Nominate class / year group assembly points clearly communicated to staff and parents. Signage to show the pupils and parents where

to go. 

Teachers to hold up signs or signs erected.

Drop-off staff to direct pupils

Parents receive this information in the factsheet.

Vehicle / Pupil 

Accidents

Staff to control cars and pupils as they move about site.

Enforce schools speed restrictions

Spreading / Catching 

COVID 19

Parents not to congregate, maintain Social Distancing must adhere to government guidelines.

Teachers to release  / control pupils to maintain Social Distance and pupils go home with correct parent.  

Collection of pupils at end of session will be the same locations as drop-off.  

Year 6 pupils meet on Headmaster lawn and whilst maintaining Social Distancing. 

Yr 1 pupils main car park and stay in marked area

Yr R pupils meet at pre prep play ground

Parent / child recognise and advise teacher who will check sign out sheets, park and stay in or near vehicle. Pupils identify parent and

or vehicle and teacher releases them to walk to vehicle and checks sign out sheet.

Medicines to be collect by parent direct from container

Accidents

Teachers to supervise pupils, if a pupil is injured then a member of staff will assist and use PPE when dealing with the child. If pupil and

staff are in contact and no PPE used then they must wash hands immediately with hot water and soap, if unable to do this then must

use hand sanitise.  Parent will deal with the child if on site. 

External Hires
General public, 

staff and pupils

Spreading / Catching 

COVID 19
All hires cancelled until further notice

Classroom 

Teaching
Pupils and Staff

Spreading / Catching 

COVID 19

No classroom teaching/activities to take place during these 1.5hr sessions with the pupils. 

Increase cleaning regime, touch points disinfected regularly (every hour or after every session) if the classroom is used by pupils.

If a member of staff uses a classroom they must clean and sanitise all areas they have touched upon leaving.

Handwashing with soap and hot water between sessions for both pupils and staff.

PupilsParent Drop-off

Pupil Collection
Pupils, Parents 

and Staff
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Controls in placeActivity/task Persons at risk Named hazard

Offsite 

trips/educational 

visits

Pupils and Staff
Spreading / Catching 

COVID 19
No school trips or visits until further notice.

School Transport Pupils 
Spreading / Catching 

COVID 19
No Pupils to use school minibus until further notice

School Transport Staff
Spreading / Catching 

COVID 19

Minimise staff usage

Vehicle touch points to be cleaned and wiped down (sanitised) between each use by the member of staff using the bus.

Allergy protocols Pupils should be fed before coming to school - no food brought into school

Spreading / Catching 

COVID 19

Frequent handwashing with warm soapy water, the mechanical action along with soap and warm water is more efficient than sanitiser, or 

use of hand sanitiser

All pupils have full individual named washable water bottle

Spreading / Catching 

COVID 19

Frequent handwashing with warm soapy water, the mechanical action along with soap and warm water is more efficient than sanitiser, or 

use of hand sanitiser.

Key worker children will stay with key separate key worker provision unless parent commit to year group activities without going between 

the two pods

Children to have clean clothes each day, regular clothes washing has been proofed to reduce spread of COVID 19.

Dehydration

Pupils to have full individual named washable water bottles

Staff to monitor water bottle levels

Additional water containers to be distributed in activity areas

Using play equipment 

Trim trail, challenge course,  Pre Prep Slide are not to be used and will be clearly marked out of bounds.

Any play equipment used within the pods must be thoroughly cleaned at the end of each session by the member of staff.

All pupils must wash their hands after each session.

Heat Injuries (Sunburn) Parents to apply sun cream to pupils, at least SPF30, before coming to school.

Trips and Falls

Pupil supervision

Area checked for trip hazards and if urgent action is required the member of staff radios for assistance from maintenance.

Upset Child Pupils and Staff
Spreading / Catching 

COVID 19

Staff to console pupil at a distance if possible (older year groups)

After any physical contact both pupil and staff member to use wash hands or use hand sanitiser

Each pod will have two members of staff and at least one radio to call for assistance from the 'on-call' member of staff.

First Aid 

Provision
Pupils and Staff

Spreading / Catching 

COVID 19

The school will maintain suitable first aid and where needed paediatric first aid cover for each of the 1.5hrs sessions taking place..

Social distancing and hygiene control measures must be maintained so far as is reasonably practicable when providing first aid e.g. 

limiting numbers in first aid rooms, cleaning the area after treatment, PPE for first aiders and thorough hand washing. PPE can include 

masks, gloves, aprons, goggles, or face shields.

All first aid equipment will always be accessible. 

Children, young people, and students whose care routinely already involves the use of PPE due to their intimate care needs should 

continue to receive their care in the same way

Pupils developing symptoms of Covid-19 whilst at school should be separated from other pupils whilst arrangements are made for them 

to go home as soon as possible - follow the detailed guidance in 'COVID 19 - Guidance for Educational Settings'

A face mask should be worn by the supervising adult if a distance of 2 metres cannot be maintained. If contact with the child or young 

person is necessary, then gloves, an apron and a face mask should be worn by the supervising adult. If a risk assessment determines 

that there is a risk of splashing to the eyes, for example from coughing, spitting, or vomiting, then eye protection should also be worn.

Members of staff that help someone who was taken unwell with symptoms of Covid-19 do not need to go home unless they develop 

symptoms themselves. They should wash their hands thoroughly for 20 seconds after any contact with someone who is unwell.

All incidents must be recorded as per the school’s normal arrangements.

Spreading / Catching 

COVID 19

Handwashing with warm soapy water, the mechanical action along with soap and warm water is more efficient than sanitiser.

Increased toilet cleaning regime

Toilet Break Pupils and Staff

Eating / Drinking Pupils and Staff

Physical Outside 

play
Pupils and Staff
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Controls in placeActivity/task Persons at risk Named hazard

Child Safety incidents

Maintain pupil ratios

Escort pupils to toilet as required

Occupied / Unoccupied signage to minimise amount of pupils in toilets at any time

Radios to be used to call for additional staff as required

Ensure social distancing is maintained in cloakrooms & handwashing / toilet facilities, e.g. by designating specific cloakroom & 

handwashing / toilet facilities to specific groups of staff / pupils, marking out 2m spacing, and monitoring to ensure that they do not 

become overcrowded  

Provide plentiful supplies of warm water, anti bacterial soap and paper towels.   

Ensure that all hand contact surfaces in cloakrooms & handwashing / toilet facilities are thoroughly cleaned after each session and  

supplies of soap and paper towels are topped up

Remote Working 

of Staff
Staff Musculoskeletal injuries.

All staff working remotely to undertake DSE assessment and home working checklist.

All staff provided guidance on setting up a safe and suitable work area, given the relative short duration and exceptional circumstances 

associated with the school closure. 

E-learning courses can be carried out to supplement guidance as required.

Ensure regular communication with staff working remotely.

Moving Around 

Site
Pupils and Staff

Spreading / Catching 

COVID 19

Where possible have clearly identified 'one-way' systems around the buildings and allocate entrances/exits to particular groups of 

people.  Particularly on way to farm / woods at changeover times.

Where this is not possible divide wider corridors in two (tape markers on the floor) with reminders to walk in single file, 'keep left' to 

maintain distance as you pass people; and identify 'safe waiting points' at pinch points. 

Where appropriate, doors can be held open to minimise the need to touch door handles/push plates,  BUT doors marked 'Fire door' 

must be closed by the last person out of the room and be aware of security issues with external doors

Everyone should be reminded that wherever possible a 2m gap should be maintained between themselves and other people when they 

move around the school site.

Staff that do not need to interact with pupils should keep away from areas occupied by them when they are on site.

Staff communal areas, such as staff rooms and resource rooms will have touch points regularly cleaned and if possible doors will be 

open to limit contact.  

Un-familiar with 

changes to fire safety or 

other emergency 

arrangements

Staff will be briefed prior to the first session on 1st June and 3rd June about the emergency procedures.

Spreading / Catching 

COVID 19

Evacuation will take priority over Social Distance

Fire Assembly point with Social Distancing in place

COSHH hazards

Full PPE (apron, mask and gloves) to be worn

Review COSHH risk assessments

Spreading / Catching 

COVID 19

Due to increase in cleaning activities catching the virus is more likely, full PPE (apron, mask and gloves) to be worn.

All disposable PPE used by the School Nurse/staff whilst they look after pupils who fall ill with Covid-19 symptoms whilst at all school 

should be carefully disposed of by double bagging it, (bags tied once full). The bags should be stored securely for 72 hours then thrown 

away in the regular rubbish stream. 

Any disposable face masks used by the School Nurse during assessment and treatment of pupils should also be carefully disposed of in 

the same way

Deliveries
Delivery Drivers 

and Staff

Spreading / Catching 

COVID 19

No drivers allowed into school buildings

All packages to be disinfected or secured in separate area for 3 days

Administration 

(Office Workers)

Support Staff, inc 

HR Finance and 

Admin

Spreading / Catching 

COVID 19

Parents either telephone or email

Only those office staff that cannot work from home to be in office

Staff use own workstations and they sanitise at beginning and end of day

Parents not allowed into buildings without prearranged appointment - any visitor must complete a self declaration form.

As per government guidelines support staff work from home unless they need to be in school, cleared by Line Manager.

Accidents

Access to back track restricted during works from Pre Prep car park.

Works complete 1st week of June 20

Spreading / Catching 

COVID 19
Contractor manage own staff and COVID 19 response

Contractor

Cleaning

Cleaning 

Contractors and 

Staff

Back Track 

Resurfacing

Fire Evacuation 

and other 

Emergency 

Procedures

Pupils and Staff

Toilet Break Pupils and Staff
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Controls in placeActivity/task Persons at risk Named hazard

Action in the 

Event of a 

Confirmed Case 

of Coronavirus in 

School

Staff and Pupils
Spreading / Catching 

COVID 19

If a pupil or member of staff develops Coronavirus symptoms whilst in school, they will be sent home and advised to self-isolate for a 

minimum of 7 days. Their fellow household members should self-isolate for 14 days (or more if they develop symptoms themselves).

 All other members of the sick individuals school class/group will be sent home and advised to self-isolate for 14 days. Other household 

members of that wider class/group do not need to self-isolate unless the person they live with in that group subsequently develops 

symptoms.

If other cases are detected within the pupil's cohort or in the wider school community, Public Health England’s local Health Protection 

Teams will conduct a rapid investigation and will advise schools on the most appropriate action to take. In some cases, a larger number 

of pupils may be asked to self-isolate at home as a precautionary measure.

Where settings are observing guidance on infection prevention and control, which will reduce risk of transmission, closure of the whole 

setting will not generally be necessary.

Carried out by: 
Operations 

Manager
Department: All School Date:  28 May 2020
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