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1. Introduction 
The purpose of this policy is to promote the safety, welfare, and health of all pupils, staff, 
visitors and members of the public and ensure compliance with the duty for risk 
assessment in the Management of Health and Safety at Work Regulations [1999].  

A risk assessment is a systematic examination of what could cause harm to people and a list 
of the control measures put in place to reduce the chance of harm occurring. The objective is 
to manage and reduce significant risks rather than trivial risks that are inherent in everyday 
life.   

A HAZARD is something with the potential to cause harm.  

RISK is the chance that somebody could be harmed by a hazard and the severity of the 
resultant harm. 

1.1. Risk Assessment 

1.1.1. Risk assessments will be undertaken for all activities and areas that 
present an inherent or significant risk to pupils, members of staff and 
visitors. 

1.1.2. Risk Assessments will normally be undertaken by the Heads of 
Departments, Teachers, Group Leaders, Line Managers and Supervisors 
with the support of the Estates Manager, however others may be required 
to undertake this task. 

1.1.3. . Any additional controls identified will be given a timescale and a 
person responsible for completing the action.  

1.1.4. Hazards representing imminent danger are to be made safe if possible 
and reported to a line manager or other senior person immediately. 

 

2. Hazard Identification 
2.1        Identify the hazards 

When considering the activity or location think about the normal activities and the extraordinary 
activities, such as specific topics like Saxon or Egyptian days and access to rarely used 
doorways by maintenance. Walk around the area and look at what could reasonably be 
expected to cause harm. Ask those who work in the area what they consider hazardous as 
they may have noticed things that are not immediately obvious to you.  
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For example points to consider when identifying hazards may include along with others: 

 

Guidance is available on the HSE website (www.hse.gov.uk) or contact the Estates Manager 
for support.  

Check manufacturers’ instructions or data sheets for chemicals and equipment. 

Check the accident and ill-health records as there may be trends and other hazards identified. 
Also consider long-term hazards to health, such as high levels of noise, exposure to dust or 
asbestos fibres as well as immediate hazards such as damaged flooring.  

3. Risk Assessment Methodology 
3.1   Who may be harmed 

This may include some or all of Pupils,Staff, Contractors, Visitors, 
Members of the Public.   

It is important to identify who may be exposed to the hazard to ensure 
the control measures are suitable and sufficient. A warning sign may 
be sufficient in most circumstances but will not protect most Nursery 
children as they probably will not be able to read it  

 

 

3.2  How may they be harmed 

This step identifies the consequence of the hazard and helps 
determine the level of risk. The below table details common 
consequences of hazards. 

Activity/equipment Hazard 

Slips & Trips 
storage of bags, trailing cables, condition of floor, steps and 
ground surfaces, clearing spillages, poor lighting 

Working at height 
opening windows, storing files, displaying work or decorations, 
accessing equipment, using stepladders or mobile towers, 
working on roofs, working above openings / manholes 

Sporting activities 
ground conditions, proximity of others, training, supervision, 
storage of equipment, safety equipment, projectiles 

Machinery & equipment 

electricity, guarding, projectiles, clearing blockages, 
entanglement or drawing in, loose clothing, changing tools, 
proximity to other equipment or access routes, heat, noise, dust 
& vibration, maintenance regimes & testing requirements 

Chemicals and substances 
clearing spillages, preventing skin / eye contact, storage, 
flammability, reactivity 

Storage of materials 
storing files and equipment, falling objects, general tidiness of 
area, segregation 

Health 
manual handling, exposure to asbestos, lone working, inhalation, 
digestion or absorption of chemicals or dust, sunburn, 
dehydration 

Vehicles 
Vehicle movements especially reversing, vehicle condition, 
stowing of equipment or materials, weather conditions, driver 
training/experience 

http://www.hse.gov.uk/
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Hazard Potential Consequence 

Reversing vehicles Vehicle running over persons or impact with structure or 
another vehicle 

Storing files at high levels Falling from elephant foot or stepladder, files falling 
from height, shelf collapse 

Use of portable heaters Fire, trailing cables, burns to children 

Using a shredding machine Entrapment/drawing in, noise, vibration, electrocution  

Using chemicals Burns, eye irritation, fire or explosion, inhalation noxious 
gases 

 

3.2   Suitable Controls 
3.2.1   What controls are already in place 

List out the control measures that are already established and being implemented. 
This may include staff training, machine guarding, inspection regimes, signage, 
work procedures, Personal Protective Equipment (PPE) etc. The choice of controls 
should follow the HSE’s established Hierarchy of Control. 
 

Priority Control Example 

Eliminate 
Can the hazard be completely 
removed? 

Install a land drain and fill the 
ditch.  This would remove the 
risk of pupils falling into a ditch 
with stagnant water 

Substitute 
Is another work method or product 
less risky? 

Use water based paint as 
opposed to a solvent based 
one 

Reduce exposure 
Prevent access to the hazard 
(guarding, locking doors)  

In hot weather limit the time 
pupils use outside play 
equipment, do an activity in 
the woods instead where there 
is more shade 

Organisation 

Training / information, supervision,  
first aid, welfare, emergency 
procedures, inspection of equipment 
etc 

Trampoline safety checked by 
the qualified trampoline coach 
before each use 

PPE 
Safety glasses, gloves, hearing 
protection, pads, helmets etc 

Pupils to wear gum shields for 
Hockey 
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3.2.2   Are any additional controls required 

Taking into account the controls measures already established and identified in Step 
5 ask yourself: 

 Is the level of risk reduced to an acceptable level? 

 Are the current controls in accordance with good practice? 

 Do the accident or Near Miss records suggest more control is required? 

 

If necessary consider the additional control measures that can be introduced. These 
should be proportionate, cost effective and prioritised on the higher risks first.  


