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Great Walstead School Medical Policy

The physical and mental health of pupils is an extremely important priority at Great Walstead. The medical team (led by the G.P. and School Nurse’s) provide professional, sensitive and efficient care to all pupils and staff.

Surgery
The Surgery at Great Walstead is a unique but integral part of the School.  Evidence based care is provided within a caring environment.  Children, visitors and staff are all cared for within the limits of nursing practise and guidelines available.

Surgery staff consists of the school nurse, her assistant (also a registered nurse), the head of boarding, and assistant boarding parent who take over the children’s care at the end of the day following a careful handover.  They are supported by the schools medical officer who is currently Dr Liz Jenkins and have access to any of the GPs at Northlands Wood Medical Centre or the Practice Nurse Liz Jordon who can help either with telephone advice, written instructions or will visit as necessary.

Full induction of surgery staff takes place and a record kept of that induction

 Asthma

See separate asthma policy.

Child Protection

See separate child protection policy.

Surgery open times
Surgery is open 8.30- 18.00 Monday to Friday during term time only.

An open door policy is maintained, with children, staff or parents able to seek attention or advice at any time.

Children are encouraged to report illness or injury, but they are discouraged from attending during lessons, unless in an emergency.

First Aid

See separate first aid 

Consent

Where possible consent must be obtained from the patient before a procedure is undertaken.  Consent should be judged on the grounds of competency and not age.  Parental consent must be obtained for any child not deemed ‘competent’.  

Hygiene, Infection Control including spillage of bodily fluids

All staff should take precautions to avoid cross contamination and infection and follow basic hygiene procedures including the use of isolation if necessary (with guidance from the school nurse).  Clinical waste must be disposed of using yellow bags and placed in the appropriate bins.  Special care must be taken with the disposal of sharps, which must be placed in the sharp bins provided. Never re-sheath a used needle. The disposal of bodily fluids must be carried out using personal protection equipment, with regard to a risk assessment of the situation and using decontamination substances as appropriate.  If in any doubt about how to proceed seek guidance from the school nurse.  If cross contamination has occurred seek urgent medical attention.

Health Advice

Health advice, including health promotion should be provided to pupils, staff and parents as opportunities arise.  
Boarders

If a boarder becomes ill or has a temperature they may be cared for in sickbay. On admission to sickbay they should be assessed and parents contacted. If the child has local parents they may wish to collect them and care for them at home. Parents must be regularly updated on a child’s condition when in sickbay.

Day Children

If day children become ill during the day, they will be cared for in the sickbay or the common room as appropriate and parents contacted if necessary.

For an injury provide first aid as necessary. Parents will be contacted if the injury is such that the school nurse or designated other deems it necessary e.g. sprains, severe stud injuries, severe cuts and grazes, recurrent

Nose bleeds, head injuries and asthma attacks

G.P, consultations and further treatments

For the boarders, the School Nurse can arrange all appropriate visits to the Dentist, Orthodontist, and Opticians etc as requested by parents or guardians, liaising with all parties as necessary although this is rare with parents generally choosing to take children themselves. If any boarder is taken ill at any other time, requiring a doctor, provision must be made either though there parents or with the school doctor following consultation with their parents

.
Head injuries

Any child who has any loss of consciousness or signs of concussion must have their GCS {Glasgow coma scale) recorded and reviewed in A&E. In the meantime maintain ¼ hourly neurological observations.  All parents must be informed of any head injuries and given appropriate advice.

Individual Emergency Protocols

An Individual Emergency Protocol must be written for any child at risk of anaphylaxis or other serious medical conditions such as adrenal insufficiency.  This must include relevant information to assist with diagnosis and subsequent treatment, and the protocols must be agreed with parents. The parents are then required to sign consent allowing members of Great Walstead staff to administer treatment in an emergency. These protocols must be kept in the surgery with a photograph of the child.  At the beginning of each term the staff are made fully aware of any new pupils requiring such protocols.

Medical Conditions

See separate policy

Medical records

All parents must complete a medical form when their child joins Great Walstead. This form is vital as it describes any medical conditions and specific treatments required, as well as containing important contact information and G.P. details. Parents are asked to update the information on a yearly basis and as necessary.  This form also includes medical consent in case of emergency and consent for the administration of over the counter medicines.

All N.H.S. medical cards and notes are to be filed with their health records and all correspondence, stored and maintained in an orderly fashion.

Medical records will be kept in accordance with the First Aid policy and Medication Policy.  The Headmaster will check medical records once a term.

Medical supplies

The School Nurse must ensure there is an adequate stock of medicines and medical supplies as deemed appropriate by practice and the Doctor’s guidance. Boarder’s prescriptions must be renewed as necessary

.

Medication

See separate medication policy

Off games and swimming

A daily revised list of children on restricted activities is compiled by the School Nurse and emailed to all sports staff.  Children who become unwell during the day (both boarders and day children) and need to be signed off games should be given a signed ‘off games’ form which they present to the member of staff supervising off games

.

Professional Development

The School Nurses and boarding staff will maintain a high level of proficiency in first aid skills and be aware of current practices in the field. They must attend relevant courses to this end. The School Nurses taking training in order to fulfil their NMC requirements.

Reporting of accidents
During surgery open times the School Nurse is responsible for the reporting of all reportable accidents. (See RIDDOR Guidance).  When not on duty this responsibility is handed to the member of the senior member of staff on duty.  Details of reports are kept in the child’s file and on PASS.  The School  Nurse reports all reportable accidents to the schools Health and Safety Committee for review particularly with regard to future prevention.

Responsibility for handing over

When medical responsibility is transferred from the School Nurse to the boarding staff there MUST be a review of those children boarding and any medical or social issues that have occurred during the day.

.

Sickbay

If a child is unwell they may be admitted into the Sick bay. Day children can rest, as required, and be cared for until parents are able to collect. Boarders are cared for in the Sickbay unless parents wish to collect them and have them at home while unwell. If children are admitted to Sickbay regular

communication should be maintained with the parents or guardians. 

Specific medical conditions and allergies

The School Nurse is responsible for compiling a complete list of all children with medical conditions and/or allergies of any kind (to food, medicines or stings). This list should be updated at the start of every term, or when there are new starters, and appropriate staff informed

Transfer to A+E

If a child is injured and requires hospital treatment parents must be contacted immediately. There should be minimal delay in transferring to A&E (putting out a 9-999 call when deemed necessary) and if parents are unavailable a member of Great Walstead staff should accompany the child. House-parents or senior staff should continue to make every effort to contact the parents. A Great Walstead A+E report must go the child along with their medical forms.

Vaccinations

Parents on the medical information form give full details of the child’s vaccinations.

H.P.V. Vaccinations – The Department of Health has commenced a vaccination programme for all year 8 girls (2008).  This vaccination requires consent to be obtained from parents.

Confidentiality

In accordance with the school doctor’s and nurse’s professional obligations, medical information about pupils, regardless of their age will remain confidential.  However in providing medical and nursing care for a pupil, it is recognised that on occasions the doctor and nurse may liase with the head teacher and other academic staff, house staff and parents or guardians, and that information, ideally with the pupil’s consent will be passed on as necessary.  With all medical and nursing matters, the doctor and nurse will endeavour to maintain confidentiality. The exception being on the very rare occasion, when, having failed to persuade the pupil (or his /her authorised representative) to give consent or divulgence, the doctor or nurse considers that it is in the pupils best interests (or necessary for the protection of the wider school community) to breach confidence and pass information to a relevant person or body.

Privacy

Whilst surgery is a busy place children should always be offered privacy and their dignity respected.

Staff treatment

Staff may attend surgery for minor ailments and injuries.  All staff treatment will be recorded either in the staff treatment book or in their notes.  Any significant injuries will be recorded on an Accident form and RIDDOR contacted if appropriate.
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